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REGISTERED APPLICANT REQUEST
To: 
Chief Executive

tScheme Ltd.

Mulberry Grove
PO Box 3653

WOKINGHAM

RG40 9NN

United Kingdom

Dear Sir

tScheme Registered Applicant status
I/We
(company name) hereby request recognition by tScheme of our (service name) electronic trust service as a ‘tScheme Registered Applicant’, as described in the tScheme document “Preparing for an Assessment”.

I/We hereby undertake, if our request is successful, to sign the tScheme Agreement relating to Registered Applicants, which will include our agreement to subscribe to the tScheme Code of Conduct.

In preparing a tScheme Agreement for mutual signature, I/we wish to propose the following details regarding the duration of our planned assessment programme. This will be contained in an Agreement Schedule and will form a fundamental part of our Agreement with tScheme governing our continuing status as a Registered Applicant:

Timetable

	Event
	Period after Agreement date

	Complete the full specification of the service in the form of a tScheme "Specification of Service Subject to Assessment" documentation
	………weeks

	Appoint a tScheme-recognised Assessor
	……….weeks

	Commence detailed assessment of the Service
	……….weeks

	Submit assessment report with a formal application for tScheme Approval
	……….weeks


An initial ‘Specification of Service Subject to Assessment’ (S3A) is enclosed, providing details of the service being submitted for assessment and subsequent approval. This will be incorporated as a further Schedule to the Agreement.

I/We intend to offer evidence of a successful audit for approval under the (Name of approval scheme) scheme as a means of satisfying certain tScheme approval criteria so that they do not need to be re-assessed during the tScheme assessment process. Further details will be supplied to tScheme upon request. [Delete this paragraph if not offering evidence of approval under a relevant scheme in place of part of tScheme audit].
The assessment body we have selected from the list of tScheme-recognised Assessors is as follows: 

(Name of tScheme-recognised Assessor & individual contact name/location details).

I/We also undertake to pay to tScheme the current annual Registration Fee of £5,000 (plus VAT), payable immediately on confirmation of grant of Registered Applicant status and then annually until terminated in accordance with the Agreement with tScheme governing our continuing status as a Registered Applicant.

The primary representative of our organisation in connection with this Registered Applicant request will be:

(Name and contact Details)

The deputy representative of our organisation will be:

(Name and contact Details)

The lead technical representative of our organisation will be:

(Name and contact Details)

I/We understand that this request, once duly completed, will be eligible for consideration at the next scheduled meeting of the tScheme board or its delegated committee, and that further clarification may be sought by tScheme at any stage on any of the details contained in this application.

Signed on behalf of the applicant…………………………………..Date…………………

Position of Signatory

